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Harton Academy

STATEMENT OF INTENT

The Academy is committed to provide and maintain safe and healthy working conditions, equipment and
systems of work for all employees, pupils and others who may be affected by our activities.

The Academy holds the health and safety of our pupils, our employees, and others who may be
affected by our actions as our main consideration.

The Academy is committed to:

Providing a safe and healthy working and learning environment.

Preventing accidents and work-related ill health.

Meeting our legal responsibilities under health and safety legislation as a minimum.

Assessing all significant risks to anyone who could be affected by our curriculum and non-
curriculum activities and putting in place measures to control these risks.

Ensuring safe working methods and providing safe work equipment.

Providing effective information, instruction, training and supervision.

Consulting with employees and their representatives on health and safety matters.

Monitoring and reviewing our safety arrangements and prevention measures to ensure they are
effective.

Setting targets and objectives to develop a culture of continual improvement.

Ensuring adequate welfare facilities exist throughout the Academy.

Ensuring adequate resources are made available for health and safety issues, so far as is
reasonably practicable.

Approved by the Board of Directors at their meeting on 08/02/2023.
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ORGANISATION

Health & Safety Management within the Academy requires the Governing Body, Senior Leadership and
Academy Staff to work together to ensure health and safety objectives are achieved. Below are those
with key responsibilities under this Policy:

Governors

The Governing Body has the responsibility to ensure that all reasonable steps have been taken to
reduce the possibility of accident or injury to both staff and pupils. The Governors will be kept
informed of all developments relating to health and safety matters and Clerks to Governors will
include such matters on the Agenda for meetings every term.

The Governing Body are responsible for ensuring health and safety management systems are in
place and effective.

The Governing body will receive regular reports from the Executive Head Teacher or other nominated
member of staff in order to enable them to provide and prioritise resources for health and safety
issues.

The Governing Body will strive to ensure that a positive health and safety culture is established and
maintained.

Headteacher
Overall responsibility for the day to day management of health and safety in accordance with the
Academy’s health and safety policy and procedures rests with the Headteacher.

The Headteacher have responsibility for:

e Co-operating with the Governing Body to enable health and safety policy and procedures to be
implemented and complied with.

e Communicating the policy and other appropriate health and safety information to all relevant
people including contractors.

e Ensuring effective arrangements are in place to pro-actively manage health and safety by
conducting and reviewing inspections and risk assessments and implementing required actions.

e Ensure that members of staff are in place to enable the Academy to meet the health & safety
requirements of this policy.

¢ Reporting to the Governing body on health and safety performance and any safety concerns/
issues which may need to be addressed by the allocation of funds.

e Ensuring that the premises, plant and equipment are maintained in a safe and serviceable
condition.

e Ensuring all staff are competent to carry out their roles and are provided with adequate
information, instruction and training.

e Ensuring consultation arrangements are in place for staff and their trade union representatives
(where appointed) and recognising the right of trade unions in the workplace to require a health
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and safety committee to be set up.
¢ Monitoring purchasing and contracting procedures to ensure health and safety is included in
specifications & contract conditions.

Senior Leadership Team (SLT)

e Supporting the implementation of the Academy’s health and safety policy;

e Co-operating at all times with management in the implementation of and adherence to health
and safety policy and procedures;

e Ensuring that all members of their team are aware of their responsibilities and have received
appropriate training;

e Ensuring that areas of particular concern, which cannot be solved at this level, are
communicated effectively to the Directors;

e Supporting and participation in the established system of communication in respect of health
and safety within the Academy;

Leadership Staff
Heads of Departments / Year Heads are responsible to the Headteacher and for the health and safety
of all staff, workplaces and activities under their control by:
e Ensuring risk assessments are accurate, suitable and reviewed annually.
o Dealing with any hazardous practices, equipment or building issues and report to the
Headteacher if they remain unresolved.
e Providing a good example, guidance and support to staff on health and safety issues.
e Carrying out a health and safety induction for all staff and keeping records of that induction.
e Keeping up to date with new developments in Health and Safety issues for schools.
e Carrying out investigations into accidents and producing reports / statements for any civil or
criminal action which may arise.
¢ Maintaining their department H&S Manuals with the relevant information for their department
to ensure compliance with any Harton Academy requirements and those of Health & Safety
Legislation.

Chief Finance Officer
The Chief Finance Officer is responsible to the Headteacher for:
e Ensuring that remedial actions for any identified health and safety hazard are prioritised.
e Reporting any concerns regarding unresolved hazards in school to the senior management
team.
e Establishing a health and safety management system and ensuring that the system is
monitored.
e Ensuring that a procurement system is in place which ensures that health and safety issues
are considered when buying equipment or engaging contractors.
¢ Ensuring that the accident / incident reporting system is fully understood by all staff and that
statistical analysis is made for all accidents and incidents.
e Ensuring that the site facilities are maintained in a safe condition.
e Ensuring that the Sports Centre and swimming pool are effectively managed to ensure the
health and safety of all people using the facility.
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Ensuring that Academy vehicles are subject to regular service, inspection and statutory

testing.

Head of Pastoral
The Head of Pastoral is responsible to the Headteacher for:

Ensuring that systems are in place for the treatment of minor injuries and illnesses, and the
control of medication administration.
Ensuring that regular fire evacuation practice exercises are conducted

Site Manager
The Site Manager is responsible to the Chief Finance Officer for:

Reporting any concerns regarding unresolved hazards in school to the senior management
team.

Ensuring that all work under their control is undertaken in a safe manner.

Planned system of checks (including daily) will be undertaken for grounds and premises
Ensuring that all cleaning and caretaking staff are aware of safe working practices, especially
regarding reporting of hazards, the use of hazardous substances and manual handling.
Carrying out the regular testing regimes for fire alarm and detection systems and emergency
lighting systems in the school premises.

Ensuring that all contractors are given a site induction and shown the relevant site risk
assessments, asbestos registers and are made aware of any fragile roofs or other hazards in
the areas where they will be working. Issuing of Permit to Work to contractors.

Reporting notifiable injuries, diseases or dangerous occurrences to the Health and Safety
Executive.

Ensuring that statutory examinations are made of local exhaust ventilation systems, fume
cupboards, lifting appliances and lifting accessories.

Sports Centre Manager
The Sports Centre Manager is responsible to the Chief Finance Officer for:

Ensuring the safe operation of the Sports Centre and swimming pool.

Conducting regular checks and monitoring of swimming pool treatment processes.

Carrying out the regular testing regimes for fire alarm and detection systems and emergency
lighting systems in the Sports Centre and swimming pool.

Reporting any concerns regarding unresolved hazards in the Sports Centre or swimming pool
to the senior management team.

All Academy Staff
All Academy staff are responsible to their Manager for:

Knowing the safety measures and arrangements to be adopted in their own working areas and
ensuring that they are applied.

Complying with the Academy’s health and safety arrangements.

Taking reasonable care of each of their own, and other people’s health and safety.

Leaving the classroom / playground / office in a reasonably tidy and safe condition
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Pupils

Knowing and applying the procedures in respect of emergencies.

Co-operating with other employees and safety representatives in promoting health & safety
measures.

Reporting any hazard or breakage.

Following health & safety instructions and using appropriate safety equipment and protective
clothing when needed.

Maintain safely tools and equipment.

Reporting any incidents, assaults or near misses.

Setting a good example to the pupils in their care.

Supervising pupils and ensuring that they know how to use equipment safely, about
emergency procedures, and other safety measures.

Including all relevant aspects of safety in the curriculum (e.g. according to the DT, PE and
Science curriculum).

Making parents/volunteers aware of safety procedures in the classroom/work area.

Giving clear instruction and warning as often as necessary.

Ensure that relevant risk assessments are completed and followed

In accordance with the school rules and procedures on discipline, Pupils will be reminded that they
are expected to:

Exercise personal responsibility for the health and safety of themselves and others.
Observe standards of dress consistent with safety and/or hygiene, as detailed within

the appropriate curriculum safety guidelines.

Observe all the health and safety rules of the school and, in particular, the instructions of
staff given in an emergency.
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ARRANGEMENTS

Risk Assessment

Legislation
The Management of Health and Safety at Work Regulations require every employer to:
¢ make effective plans for identifying, assessing and controlling risks;
e appoint '‘competent persons' to assist in advising on compliance with relevant statutory provisions;
e establish emergency procedures;
e provide employees with comprehensible and relevant information on risks to health and safety,
protective and preventative measures and emergency procedures.

Policy
The Academy recognises that risk assessments are an essential part of effective health and safety
management. Risk assessments help us to prevent accidents and ill health by considering the
hazards that exist and how we manage them. From these assessments, we can develop safe
systems and methods of work and ways to prevent problems occurring.
It is our policy to:
e Carry out suitable and sufficient risk assessments of our activities.
¢ |dentify and carry out those specific risk assessments we are legally required to carry out.
¢ Implement the control measures and further actions required to reduce risk identified in the
assessments.
e Bring the significant findings of the risk assessments to the attention of those affected.
o Amend our risk assessments when changes occur, and review them regularly to ensure they
are kept up to date.
e Train staff in the principles of risk assessment, in particular the identification of hazards, and
the implementation of control measures to remove or reduce the risk.

Assessment Team

A more balanced assessment can be made when there is a consensus of more than one person, and so
it is preferable to utilise a team of people with knowledge of the activity and existing procedures. The
assessment team will consist of at least one member of staff who is competent in the risk assessment
process. (RM/JG/ Carl Hagemann — Hamilton Deed)

The purpose of risk assessment is to:
¢ identify hazards
e assess the nature and seriousness of hazard and any subsequent risks
e avoid risks where possible by eliminating them;
e control remaining risks by:
o selection of control measures
o maintenance and use of controls
o monitoring and surveillance
o supervision, information, instruction and training
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The risk assessment process is designed to control significant risks. Insignificant risks and general risks
associated with day-to-day living may be considered, but do not have to be recorded as part of the risk
assessment.

Establishing the Level of Risk

The level of risk may be crudely established by using a scale system. To enable the identified risks to
be ranked in significance, a rating scale for likelihood of occurrence and likelihood of severity will be
used. The scales are included in the table below.

Value | Severity of the hazard

1 MINOR INJURY
LOST TIME ACCIDENT - leading to less than 7 days absence
REPORTABLE ACCIDENT - leading to more than 7 days absence
SPECIFIED MAJOR INJURY / LOSS OF FACULTY
FATALITY

gl wWN

Value | Likelihood of the hazard
1 HIGHLY UNLIKELY
UNLIKELY - but a remote chance
POSSIBLE
LIKELY
CERTAIN

Al WN

Risks are assessed based on the likelihood of a particular hazard event occurring, and the likely
consequences or severity of such an event. The degree of risk may be calculated by giving each
element a scale rating of 1 to 5. By multiplying the corresponding scales, an indication of priority can
be gained. The risk assessments may then be ranked in order of significance.

Risk assessments will use the criteria high medium and low and be prioritised accordingly.

Process
A series of generic template risk assessments with generic hazards and risks are available. Staff will
tailor the generic documents their particular activity/location/process by:
1. Reviewing all the generic hazards and risks already printed on the document to ensure they
are relevant. Removing any which are not relevant.
2. Adding any additional identified hazards and risks.
3. Reviewing the Control Measures to ensure they are correct, and add any additional controls
relevant to the particular activity.
4. Calculating the Risk Rating (after control measures have been considered).
5. Indicating if the risk is as low as is reasonably practicable (ALARP) or whether further
measures are required.
6. Inserting comments / rationale as to how the risk assessment was derived, or if any other
particular issues should be considered.

If a particular activity is not included in the generic template risk assessments, then a new
assessment will be made.
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As the academic classroom can generally be regarded as a low risk environment, a checklist type
assessment may be used to identify typical hazards in this context.

Review

Risk assessments will be reviewed on an annual basis, or when there has been a significant change in
the circumstances, or following an accident or near miss. The assessment review form will be held with
the risk assessment. (RM/JG/ Carl Hagemann — Hamilton Deed)
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Accidents, Incidents and Acts of Violence

Legislation

The Social Security (Claims and Payments) Regulations requires employers to take reasonable steps
to investigate the circumstances of every accident, and to keep a readily accessible means of
recording accidents which must be retained for such a length of time as to defend a future claim.

Policy
The reporting of injury causing accidents, close calls (near misses), adverse events and dangerous
occurrences is an essential feature of the School’s risk management strategy.

The School actively promotes a no blame approach to incident reporting and will fully support any
individual reporting an incident.

All employees are required to report work-related accidents/incidents and diseases to their respective
Managers or other responsible persons as soon as possible. The appropriate report form will be used:
« AR1 - Employee.
e AR2 — Pupil or Student.
« AR3 — Member of the public.

Reporting & Investigation

Any manager or supervisor who is notified of an accident/incident concerning an employee under
their control must contact the Site Manager as soon as possible so that the incident can be logged
and given a Reference Number. That person is also required to ensure that the appropriate form is
completed and a copy forwarded to the Site Manager

All accidents, incidents and near misses will receive investigation. The level of investigation will be in
proportion to the severity or potential severity of the occurrence, the incidence or repetitiveness of the
occurrence and the extent of benefit to be gained.

Following any incident, the risk assessment pertinent to the activity will be reviewed.

Corrective & Preventative Action
Corrective action will be taken to eliminate the root cause(s) of identified accidents, incidents and close
calls in order to prevent reoccurrence. Corrective action procedures will include:
. evaluation of any impact on hazard identification and risk assessment;
- recording any required changes in procedures resulting from the corrective action or hazard
identification and risk assessment;
- application of risk controls, or modification of existing risk controls to ensure that corrective
actions are taken and that they are effective.

Violence to Staff

The Academy takes a serious view of any incidence of violence against its employees and takes
responsibility for protecting all of its employees from acts of violence and aggression. Such acts must
never become an acceptable hazard of working in local government. Management will give all the
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support necessary to any member of staff who reports any such incident, actual or perceived
whatever the circumstances and ensure appropriate action is taken.

A system of reporting and monitoring incidents of violence and aggression towards employees has
been adopted so that appropriate action can be taken to improve safety for employees in the
workplace.

Reporting of Injuries, Diseases and Dangerous Occurrences

Legislation

The Reporting of Injuries Diseases and Dangerous Occurrences Regulations (RIDDOR) require
certain specified injuries, incapacity, occupational diseases and dangerous occurrences, which are
detailed in the schedule to the regulations, to be reported to the enforcing authority.

The Reporting of Injuries, Disease and Dangerous Occurrences Regulations require notification to the
Health and Safety Executive if:

« Any person dies, an employee sustains a specified major injury, or is injured to such an extent that
they are unable to perform their normal duties for more than 7 days or any non-employee (i.e.
service user or visitor) is taken to hospital as the result of a work related accident;

« there is a specified dangerous occurrence e.g. explosion of a boiler, unintended collapse or partial
collapse of a building or structure, failure of the load bearing part of any lifting equipment;

= any employee is diagnosed by a doctor as having an occupational disease related to their work
activity e.g. occupational asthma arising from exposure to hazardous cleaning chemicals etc.;

= any employee is injured as a result of violence at work.

For fatalities, major injuries and accidents that require non-employees to be taken to hospital, notification
can be made through the HSE on line reporting system http://www.hse.gov.uk/riddor/ or by telephone
direct to the RIDDOR Incident Contact Centre, Tel: 0845 300 9923 (8.30am-5.00pm) who will produce
and send a hard copy of your report to you for checking. Other reportable occurrence must be reported
through the on line reporting system.

A copy of each completed form must be kept for reference. Copies of records relating to injuries which
cause more than 3 days incapacity should also be kept.

Specific guidance for the reporting of incidents in schools is included here:
http://www.hse.gov.uk/pubns/edis1.pdf
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First Aid

Legislation

The Health & Safety (First-Aid) Regulations require employers to assess their first aid needs, so that
appropriate equipment and facilities are provided to enable First-Aid to be given to employees (and service
users) by suitable persons should they become ill or injured at work.

An assessment should be made of the first aid needs considering: the number of people at the location;
the potential injuries that could occur; the remoteness from professional medical assistance.

Policy
We recognise that by providing suitable first aid facilities, having regard to the nature of our
undertaking and the number and location of our staff and pupils, we may reduce the immediate
impact of any accident or ill health. It is our policy to:

e Appoint and train suitable numbers of first aid personnel.

- Provide and maintain suitable and sufficient first aid facilities (see First Aid Guidance).

- Ensure that first aid facilities, equipment and personnel are readily available.

«  Provide additional training for first aid personnel as necessary to take into account any specific

hazards.

Arrangements
- Afirst aid room with a trained first aider is always available during normal school hours.
. First aiders are trained in paediatric first aid techniques.
«  All staff are trained to use auto injectors and defibrillators.
« All teaching staff act in ‘loco parentis’ during the time that the school is open for children. All
injuries, whether to staff, pupils or visitors, must be recorded using the appropriate report
forms.

The Head of Pastoral will ensure:

« That designated First Aiders names are displayed.

«  That the location of First Aid Boxes are identified.

-  That the contents of First Aid Boxes are complete and that sterile dressings are up to date.
The boxes will be checked regularly and the checks recorded.

«  The training of First Aiders and/or Appointed Persons and ensuring that adequate numbers
of first aiders or appointed persons are available.

- That First Aid Room facilities are available.

« That travelling First Aid Kits are provided in school vehicles.
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Fire Safety

Legislation

The Regulatory Reform (Fire Safety) Order requires employers (and / or building owners or occupiers)
to carry out a fire safety risk assessment and keep it up to date. Based on the findings of the
assessment, the responsible person needs to ensure that adequate and appropriate fire safety
measures are in place to minimise the risk of injury or loss of life in the event of a fire.

Policy
The School attaches the greatest of importance to the safety from fire of all its employees, pupils and
visitors to the premises under its control.

It is our policy to:

« Identify the person responsible for fire safety within our premises.

«  Appoint competent persons for fire safety to implement the requirements of fire safety
legislation.

-  Assess the risks from fire at our premises and implement appropriate control measures.

»  Ensure good housekeeping to minimise the risk of fire.

«  Provide means of detection and giving warning in case of fire.

« Inspect and/or test fire safety equipment at the appropriate intervals.

«  Provide and maintain safe means of escape from premises in the event of a fire.

« Maintain all fire detection, fire fighting equipment and installations.

- Implement a fire emergency plan for the action to be taken in the event of a fire.

- Train and instruct staff in fire safety including the carrying out of fire drills each term.

«  Keep records of all fire safety matters.

-  Ensure that all visitors are made aware of the fire precautions and emergency arrangements.

« lIdentify the assistance levels and provide appropriate evacuation aids for people with any
disability or impairment.

Responsible Person
The specific duties placed on the ‘responsible person’ under the Order are to:
e take general fire precautions to prevent and protect against fire
e conduct a fire safety risk assessment
. implement appropriate measures of fire prevention, on the basis of the principles specified in
Part 3 of Schedule 1 of the Order
e design and implement appropriate fire safety arrangements (having regard to the size of the
undertaking and the nature of activities undertaken at the premises) for the effective
planning, organisation, control, monitoring and review of the preventive and protective
measures
e eliminate or reduce risks from dangerous substances (where held)
e implement appropriate firefighting and detection measures
e provide and adequately maintain (as necessary) emergency routes and exits
¢ design and implement procedures for serious and imminent danger and for danger areas —
with specific reference to safety drills and evacuation procedures
e consider additional emergency measures in respect of dangerous substances (if any)
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e adequately maintain the premises and any facilities, equipment and devices provided in
connection with fire safety

e provide information and training to their own employees, and to employers and the self-
employed from outside undertakings

The Order requires the ‘responsible person’ to appoint one or more competent persons to assist in
undertaking the preventive and protective measures.

Personal Emergency Evacuation Plans

Where members of staff or pupils have a disability that may affect their ability to make an independent
evacuation from a building, a personal emergency evacuation plan (PEEP) will be produced for each
individual. The PEEP should be reviewed regularly (6 monthly).

Fire Exits / Fire Escapes
All Fire Exits/Fire Escapes will be regularly checked for:
e  Clear and appropriate access at all times.
»  Correct working of doors, locks and release mechanisms.

Fire Alarm and Detection Systems
The fire alarm panels will be checked every morning by the Caretaking staff / Sports Centre Manager
to ensure there are no faults, and the system is healthy

The fire alarm will be tested on a weekly basis by the Caretaking staff / Sports Centre Manager. The
tests will be recorded in the fire log book. The test will involve activating at least one manual call point
each week in rotation. The test will ensure that the call point works, and that the alarm can be heard
in all parts of the building. As part of the test, staff will ensure that all fire doors that are held on
automatic door retainers close as a result of the alarm activation.

The fire alarm and fire detection system will be subject to test and inspection by a competent fire
alarm engineer at least every six months. Any defect found will be repaired immediately.

Fire Doors

All fire doors and nominal fire doors will be regularly checked for operation and full closure onto the
door rebate. The intumescent strips and ambient smoke seals, where fitted, must be in good order
and not painted over. Fire doors will be kept closed at all times except where automatic door
retainers are used.

Staff Training and Practice Evacuation Drills

All staff, including relief or associate staff, will receive induction training that will include:
o fire prevention;
e what to do if a fire is discovered;
¢ what to do if the fire alarm sounds.

Staff will be shown escape routes and be thoroughly briefed in the evacuation plans.

All staff will receive annual refresher training in fire safety which will include briefing in the evacuation
plans.
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Staff will sign to acknowledge receipt of any training.

Practice evacuation drills will be held at least every term and it will be ensured that all staff participate
in at least one practice evacuation per year. Fire wardens will practice sweep each building. Following
a practice evacuation, key staff will attend a de-brief session to discuss any issues or problems raised
during the practice.

Fire Extinguishers and Fire Suppression Systems
An approved contractor will complete an annual inspection of fire extinguishers and fire suppression
systems.

A monthly inspection will be completed to ensure that extinguishers are in their proper location and
have not been discharged, lost pressure (those fitted with a pressure indicator) or suffered obvious
damage.

Emergency Lighting

The emergency lighting system will be subject to monthly functional tests by the Caretaking staff. The
results of the tests will be recorded in the fire log book. Any defects will be reported and repaired as
soon as possible.

The emergency lighting will be subject to at least annual duration testing by a competent engineer.
Any defect found will be repaired immediately. The duration testing will preferably be done in the
summer months and early in the morning to allow the lighting batteries charging time before the
nightfall.

Power Failure
In the event of a power failure, emergency lighting will operate automatically. Fire alarms also have a
back up battery and can still be activated during a power failure.

Fire Risk Assessment
The Regulatory Reform (Fire Safety) Order 2005 requires the completion of an assessment of fire
safety risks in each premise. The risk assessment should be reviewed annually.

Vehicles

Where owned a suitable fire extinguisher must be mounted in a convenient position in all minibuses.
Leased vehicles will be required to comply with fire extinguisher fitments.

IMPORTANT: Staff should be reminded not to attempt to fight a vehicle fire with the sole purpose of
saving the vehicle. Staff priority, in an emergency, must be to aid the swift evacuation of the vehicle
and vicinity. The responsibility is to bring moving vehicles to a safe and controlled stop, and to ensure
the occupants evacuate safely and, where possible, to a safe place away from the vehicle and
roadside dangers.

Reference: Fire risk assessment, fire and emergency evacuation plan
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Hazardous Substances

Legislation
The Control of Substances Hazardous to Health (COSHH) Regulations lay down the essential
requirements for the control of hazardous substances and for protecting people exposed to them.

Policy
The Academy recognises the importance of managing the risks associated with substances
hazardous to health. The Academy will strive to:

e Ensure, as far as is reasonably practicable, that no individual is exposed to avoidable risks to
their health resulting from hazardous substances used or encountered through the activities of
the Academy.

o Ensure that the least hazardous substances are purchased and used within the Academy.

e Ensure that COSHH risk assessments are carried out for all substances or groups of
substances which are defines as hazardous.

o Ensure that reasonable steps are taken to prevent or control exposure to hazardous
substances.

Hazardous Substances
Substances that are 'hazardous to health' include:
e Those labelled as dangerous (i.e. very toxic, toxic, harmful, irritant or corrosive);
e Substances with occupational exposure limits;
e Clinical waste;
e Agricultural pesticides and other chemicals used on farms;
¢ Harmful micro-organisms and substantial quantities of dust;
¢ Or any other substance which can harm health.

Hazardous substances include chemical and biological agents, including cleaning chemicals,
adhesives, paints and substances used for science teaching. These should be kept locked away at all
times when not in use. Staff should not keep their own small stock.

Generally if a substance container label has a CHIP hazard warning label or a GHS label it will require a
COSHH assessment.

The symbols by the Globally Harmonised System for the classification and labelling of substances as
identified below:

Harmful / Hazardous Toxic / Corrosive Flammable Oxidising Explosive
Irritant to the very Toxic
Environment
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Chemicals should always be stored in suitable containers the contents and in addition a symbol is
introduced for substances that form a health hazard such as carcinogens, mutagens, those having
reproductive toxicity, those that form an aspiration hazard, respiratory sensitizers and substances

which have a target organ toxicity.

Evaluation of Risk
A full COSHH assessment will be carried out on each identified substance.
The essential features of a COSHH assessment are:
« To establish substances which are present, and in what form.
« To identify the possible harmful effects.
« To identify how the substances are actually used or handled.
« Toidentify if any harmful substances are emitted during handling or use.
« To determine under what circumstances could people be affected.
« To determine who is likely to be affected, to what extent, and for how long.
o To determine how likely is it that exposure will happen.
« To determine what precautions need to be taken to comply with the regulations.

Material Safety Data Sheets / Hazcards / Student Safety Sheets
For all identified hazardous substances a material safety data sheet should be obtained from the
supplier.
Information on how to safely use substances in curriculum courses is available through Hazcards /
Student Safety Sheets from CLEAPSS (Consortium of Local Education Authorities for the Provision of
Science Services).
The CLEAPSS Student Safety Sheets include:

e A table summarising the hazards.

e Alist of typical control measures.

e A series of questions about assessing the risk.

e Guidance on emergency action.

Exposure to Hazardous Substances

Wherever possible, exposure to any hazardous substance must be prevented by either:
e The removal of the hazardous substance;
e Substitution with a safer substance;
e Oruse in a safer form.

If any of the above measures are not practicable then exposure to the substance must be adequately
controlled by:

¢ Using safe systems of work and handling procedures;

o Appropriate ventilation;

e Enclosing the process either totally or partially.
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Control Measures
It is the responsibility of the Teacher or Manager to ensure that all identified control measures are provided.

Staff, and pupils will be required to use appropriate control measures such as:
o Personal protective equipment;
e Dust and fume extraction;
e Appropriate safe storage;
e Issue and usage records.

Volatile demonstration experiments will be conducted in the Technician’s Prep room which is
equipped with video transmission equipment to classrooms.

All control measures must be checked on a regular basis to ensure that occupational exposure limits are
not likely to be exceeded.

It is essential that all service records be retained for possible inspection.
Hazard Training

It is also the responsibility of the Teacher or Manager to ensure employees and pupils receive adequate
training, and are made aware of the risks arising from their activities and what precautions should be taken.

Monitoring & Surveillance

Where a COSHH assessment defines that monitoring of exposure to a hazardous substance is necessary
to determine if occupational exposure limits are not being exceeded, monitoring will be undertaken by a
competent person (occupational hygienist).

Where a COSHH assessment defines that health surveillance may be an appropriate additional control
measure, then suitable surveillance will be conducted by an occupational health practitioner.

All health surveillance and monitoring records must be kept for a period of 40 years.
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COSHH Risk Assessment Page 1 of 2

1. Task/ Activity

2. Substances / Product Names

3. Hazardous Ingredients

4. GHS Classification

&

IRRITANT/ HEALTH

EXPLOSIVE ~ CORROSIVE  OXIDISING  FLAMMABLE
HARMFUL TOXIC HAZARD
[] [] [] [] [] [] []

5. Is the substance a known carcinogen and does it have a workplace exposure limit?

6. Incompatible substances

7. Nature of Exposure & Risk

D . e Risk
Nature of exposure Tick if applicable Description of Hazard (Low/Med/High)
Inhalation
Ingestion

Eye contact

Skin contact

Injection
Other

8. Control Measures
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COSHH Assessment Record Page 2 of 2

9. Type of personal protective equipment (PPE) required
Tick if

T BS/EN No. t
ype sl S/ 0 Comments

Goggles

Overalls

Gloves

Apron

Respirator
Other

10. Storage Requirements

11. Spillage / Disposal Requirements

12. Operator Training / Information Requirements

Date of issue Assessed by

Assessment review
Assessment review
date

Completed by Signature

~| ~| ~| ~| V| - -
~ O~ O~ ~N - ~ | ~
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Legionella

Legislation
The Control of Substances Hazardous to Health regulations covers the requirements of employers
and those in control of premises to control the risk from bacteria which could be harmful to health.

The following law and regulations are pertinent to compliance.

e The Health and Safety at Work Act - 1974
e Management of Health and Safety at Work Regulations - 1999
e COSHH Regulations - 2002

e The Approved Code of Practice L8 (Fourth Edition) 2013, “The Control of Legionella Bacteria
in Water Systems”

e HSG 274 Part 2 & Part 3

e Safe Water in Healthcare Premises HTM 04-01 (If applicable)

e Risk Assessments for Legionella Control Code of Practice BS8580-1

e Control of Legionella and other Infectious Agents in Spa-pool Systems HSG282

e PWTAG Code of Practice (SPORTS CENTRE STAFF) CFO ensures sports centre codes of
practice are IN PLACE.

Policy

Human beings can catch a range of diseases known as legionellosis, including the potentially fatal
legionnaires' disease, by breathing in water droplets containing legionella bacteria. These bacteria are
common in natural water systems such as lakes, rivers and reservoirs, and may enter hot and cold
water systems and water cooling systems.

It is our policy to:

Identify and assess sources of risk and, where appropriate.
e Prepare a scheme for preventing or controlling the risk.
e Implement, manage and monitor the precautions taken.
¢ Keep records of the precautions taken.
e Appoint a person to be managerially responsible.
e [dentification and assessment of the risk

An assessment of the risks from legionella posed by the water systems within a building has to be
carried out by a competent person (usually a specialist contractor). The purpose of the assessment is
to identify and evaluate potential sources of risk, determine the means by which exposure to
legionella bacteria is to be prevented or the risk from exposure is to be controlled.

Harton Academy H&S Policy - FEB 23 RM/JG/CH



If the assessment demonstrates that there is not a reasonably foreseeable risk or the risks are
insignificant and likely to remain so, no further assessment or control measures are necessary.

The assessment needs to be reviewed regularly to ensure it remains current, and must also be
reviewed if there is reason to believe that it is no longer valid.
An indication of when to review the assessment and what needs to be reviewed should be recorded.

This may result from, for example:-

a) Changes to the water system or its use.

b) Changes to the use of the building in which the water system is installed.

c) The availability of new information about risks or control measures.

d) The results of checks indicating that control measures are no longer effective.

e) A case of Legionnaires Disease / Legionellosis is associated with the system

Preventing or controlling the risk from exposure to legionella bacteria

Where the assessment identifies that risk exists, then a responsible person (the Site Manager reporting
to the Chief Financial Officer and CEO) will be appointed to take managerial responsibility and supervise

the implementation of the precautions or control measures. W:\Documents\Health and Safety\\Water
Treatment\Legionella\MWS Management structure.pdf

The assessment will detail what preventative, or control measures are required. The control measures
will be set on in a scheme of control in the assessment. This will detail what should be done and when.
The control measures may include:

e Controlling the release of water spray.

¢ Avoiding water temperatures between 20°C and 45°C (hot water storage settings, insulation of

cold water pipes etc.).

¢ Avoiding water stagnation. (flushing through little used water outlets)

e Maintaining the system in a clean state (cleaning and de-scaling of shower heads).

e The use of water treatment techniques where necessary.

e The correct and safe operation and maintenance of the system.

In practical terms the requirements will be to:

e Ensure shower heads are de-scaled and disinfected on at least a quarterly basis. Ensure
infrequently used water outlets are run for three minutes or until the temperature at the outlet
stabilises and is comparable to supply water and purge to drain on a weekly basis to avoid
stagnation.

¢ Monitor the holding temperature of water in the hot water tanks (calorifiers).

e Monitor the temperature of water after running for a couple of minutes at an unregulated tap (a
tap without a thermostatic mixer vale — usually in mop sinks or Kitchens) as far away from the
cold water inlet (stop tap) and hot water tank as possible. These are referred to as sentinel
outlets.
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These activities are undertaken by a contractor on the school’s behalf. The Site Manager should
ensure that the contractor maintains appropriate records. W:\Documents\Health and Safety\\Water
Treatment\Legionella\MWS log book responsibilities.pdf

Site Staff carry-out periodic flushing and disinfection and any Non-Conformities are dealt with via MW
Legionella Compliance.

Strategic staff have trained in Legionella Awareness using Capita on-line E-learning tool.
Q:\Caretakers (MT)\Training Certificates

If a Legionella outbreak was suspected a RIDDOR report would be submitted to the HSE.
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Hot Water & Surfaces

Legislation
The Provision and Use of Work Equipment Regulations set out the requirements for equipment to be
suitable and to be maintained in a safe condition.

Policy
The Academy is committed to preventing injury to vulnerable pupils from excessively hot water, or hot
surfaces such as radiators. To do so we will undertake a programme of controls for the management
of hot water and surface risks through:

¢ Identification, assessment, and regular review of risks.

¢ Implementation of a preventative maintenance programme and appointing persons to be

managerially responsible.
e Maintenance of records and monitoring of controls.

Hazards

To reduce the risk from Legionnaires’ disease it will be ensured that all hot water storage will be
maintained at a temperature of at least 60°C. This is likely to lead to discharge temperatures in
excess of 50°C.

At temperatures above 45°C there is a likelihood of scalding. The severity of the scalding is dependent
upon water temperature, length of exposure, and the vulnerability of the affected person’s skin.

To reduce the risk from scalding the management will ensure that hot water outlets available to pupils
for washing or showering will be controlled.

Controls

Thermostatic mixing valves (TMV’s) will be fitted to all washing and showering outlets where there is a
likelihood of pupils being put at risk from water that could scald.

The maximum set temperatures will be 44°C.

(The company are not required to provide control measures to hot water outlets in ‘staff only’
accommodation, but warning notices will be required).

Surface Temperatures

It will be ensured that any heated surface such as that of a radiator, heating pipe, panel heater etc., that
vulnerable pupils may access, will never exceed a temperature of 43°C when the system is operating
at its maximum design output.

In all instances appropriate guards or covers will be fitted.
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Control of Asbestos

Legislation

The Control of Asbestos Regulations specifies work that should only be undertaken by licensed
contractors. The regulations require those in control of premises to identify any asbestos containing
materials and make this information available to anyone who has to work on the fabric of the premise.

Policy
It is our policy to:
o Take reasonable steps to locate materials that are likely to contain asbestos.
o Assume that any material contains asbestos unless there is evidence that it does not.
e Keep an up-to-date written register of the location of these materials.
¢ Monitor the condition of these materials.
e Assess the risk of exposure from asbestos and presumed-asbestos materials.
e Prepare and implement a management plan to control these risks.
e Ensure the written record on the location of asbestos materials is brought to the attention of
persons who need to know e.g. building maintenance workers, contractors etc.
¢ Only allow work on fibrous Asbestos Containing Materials (ACMs), including sealing and
removal to be done only by a contractor licensed by HSE.
e Ensure that if asbestos is inadvertently disturbed, that the causative work is curtailed
immediately, the affected area vacated and sealed off until remedial works by a licensed
contractor can be completed.

A register of where asbestos may be found at this school is available. It identifies where Asbestos is
known to be present in areas of the school, please refer to the asbestos register located with the Site
Manager.

Arrangements

All premises leased or operated by the School will be subject to a suitable management survey to
identify any Asbestos Containing Materials (ACMs) in the fabric of buildings, or in plant within
buildings, which were erected before 2000. From the survey a register of known ACMs will be
maintained for each premise. The register will contain details of the location, type and condition of
known asbestos on the site. An alternative strategy is to presume that all parts of a building may
contain asbestos, and treat this as such when any work is done which may disturb the fabric of the
building.

Where ACMs are identified from the management survey, an asbestos management plan will be
produced. The asbestos management plan will be based on the findings of the material condition and
priority risk assessment, which will form part of the management survey. The material assessment
determines the condition of the ACM and the likelihood of it releasing fibres on disturbance. The priority
assessment determines the likelihood of the ACM being disturbed. It should take into account factors
such as: maintenance activities; likelihood of disturbance; the potential of exposure to people and the
activities in the area.
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To reduce the risk of exposure to building users, the management plan will detail any remedial action
to be taken. Remedial actions may range from complete controlled removal of the ACM, enclosing the
material so that it cannot be disturbed, encapsulation of the material, segregating the area by prohibiting
access, or, if the material is in good condition, labelling and monitoring the condition.
e A regular condition check will be made on known ACMs to ensure that it does not become an
unacceptable risk to health.

Before any major refurbishment or demolition work is conducted, a refurbishment / demolition asbestos
survey will be undertaken by an independent surveyor, to identify all areas where asbestos containing
materials may be.

Before any work is undertaken on the fabric of buildings, reference will be made to the asbestos register
to identify if any ACMs are likely to be present. Those undertaking the work will be notified if there is
any ACM in the work area. A suitable risk assessment and system of work will be defined for work on

or near ACMs.

Academy employees will not undertake work on asbestos containing materials.
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Electricity

Legislation

The Electricity at Work Regulations (EAWR), places an onus on employers to assess the work activities
that utilise electricity or may be affected by it. Employers must also define all foreseeable risks associated
with these work activities.

The Electricity at Work Regulations (EAWR), apply to electrical fixed installations as a whole and includes
the use of both portable and fixed machinery and equipment and appliances which are capable of being
made live by an electrical system.

Policy — Fixed Installations

The electrical fixed installation consists of the switchgear and electrical distribution systems
throughout our premises. We recognise that electrical equipment is potentially hazardous and will
identify risks to persons and reduce those risks in accordance with current safety legislation and
guidance. It is our policy to:

e Ensure that a competent electrical engineer inspects and tests all fixed installations at the
intervals recommended in current guidance and that an appropriate condition report is issued
and retained.

¢ Inform employees that they must not carry out any electrical fault finding or repairs unless
trained and authorised to do so.

e Ensure that all employees are informed of the need to speedily report any problems
encountered in connection with electrical supplies, circuitry or switches.

e Ensure that those who carry out work on electrical systems are competent, and use the correct
equipment.

¢ |solate or take out-of-service any faulty electrical system or equipment.

« Test electrical circuits following repair and prior to reinstating their use.

e Provide emergency and first aid information to cover the actions to be taken in the event of
electric shock or burns.

Policy — Portable and Transportable Appliances

We recognise that the use of portable electrical appliances is potentially hazardous. We will identify
risks to people, managing those risks in accordance with current safety legislation and guidance. It is
our policy to:
¢ Maintain a register of all portable electrical appliances used by us and ensure that a
competent person inspects and, where required, tests all such equipment at intervals identified
in our risk assessment.
¢ Prohibit personal portable electrical appliances from being brought into our premises unless
prior approval has been given and the equipment has been inspected by a competent person
before use.
¢ Provide instruction to users of portable electrical appliances so that they are aware of the
hazards and are able to spot visible defects prior to use.
o Inform staff that they must not carry out any electrical fault finding or repairs unless trained and
authorised to do so.

Harton Academy H&S Policy - FEB 23 RM/JG/CH



e Ensure that all staff are aware of the need to stop using portable electrical appliances if
problems are encountered and report any defects immediately.

e Isolate or take out of service any faulty electrical equipment.

e Take all reasonable precautions to ensure that any hired electrical equipment is safe to use.

Mains Circuits
All electrical circuits must be accurately and fully identified at the distribution board or fuse box to ensure
that areas can be isolated should there be a necessity to work on them.

Working on electrical installations
Under no circumstances is working on live circuits allowed except by a competent electrical
engineer

For more extensive work on wiring circuits and installations the power supply must be effectively isolated
and locked off. In most circumstances this will require the appropriate fuses to be withdrawn and
retained by the individual working on the circuits. In any case of doubt the main switch must be locked
off and the key retained by the individual carrying out the work.

Electrical work that can be undertaken by company employees

For simple tasks, such as changing light bulbs and fluorescent tubes and re-setting a circuit breaker,
precautions are straightforward and can be achieved by local switching, providing that the switch is under
the control of the individual carrying out the work, and cannot be inadvertently switched on again during
maintenance.

Visual Inspections
All staff who use, or issue to pupils for use, any electrical equipment or appliances must make a visual
inspection each time to ensure that:

e The casing is unbroken;

e The leads are undamaged;

e The plug is undamaged.
Any equipment found to be damaged or faulty must be withdrawn from use and suitably labelled until it is
repaired

External, Wet or Damp Environments

If electrical appliances are to be used externally or in wet or damp conditions then the circuit must be
protected by a Residual Current Device.
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Work Equipment

Legislation

The Provision and Use of Work Equipment Regulations (PUWER) require work equipment to be
suitable for its intended use. The regulations set the requirements for guarding of dangerous parts of
equipment and the requirements for controls including stop controls. The regulations require work
equipment to be maintained in a safe condition.

Policy

We recognise that work equipment can present hazards and risks to all of our staff and service users,
not just those using it. We must therefore introduce controls to ensure that the risks associated with
the use of work equipment are minimised. It is our policy to:

¢ Provide work equipment for staff and pupils that is suitable and safe for the tasks intended.

o Ensure that all work equipment is maintained, inspected and tested as required.

e Restrict the use of equipment where specific risks have been identified.

¢ Provide information, training and instruction where appropriate to all staff and pupils who use
work equipment.

e Ensure that all work equipment is CE marked where relevant.

e Control access to dangerous parts of work equipment.

¢ Provide suitable protection against specified hazards.

e Ensure that all controls, including controls for starting or making a significant change in the
operating condition, stop controls and emergency stop controls, are provided where
necessary, and are suitable for the equipment and location.

¢ Ensure that all control systems are safe.

¢ Provide suitable means of isolating the work equipment from sources of energy.

¢ Provide suitable environmental conditions for the safe use of work equipment.

e Provide all necessary markings and warnings.

Arrangements — Design & Technology

All Design & Technology activities must be risk assessed and suitable controls to reduce risk to an
acceptable level implemented prior to the activity taking place. CLEAPSS have produced guidance
and model risk assessments to assist in this process. Template generic risk assessments are
available to adapt for the local conditions and environment.

It is the responsibility of staff, to carry out a regular check of all machinery and equipment within their
designated area and complete the required form for record purposes. Of particular importance is the need
to check the operation of machinery guards and other safety devices such as interlocks.

Arrangements — Food Technology
All Food Technology activities must be risk assessed and suitable controls to reduce risk to an
acceptable level implemented prior to the activity taking place.

¢ Appropriate food hygiene standards must be observed.

e Passageways must be kept free for safe movement.

¢ Coats and bags must be stored outside this area.
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¢ The floor should be kept clean, and ‘clean as you go’ practices should be adopted.
¢ Spillages must be cleared up immediately and the area dried with paper towels.
CLEAPPS have produced guidance and model risk assessments to assist in this process.

Arrangements — Caretaking and Housekeeping

It is the responsibility of every person using, or supervising those using machinery and equipment to ensure
that there are no obvious signs of damage and that it operates satisfactorily. Obvious defects should be
reported immediately and the piece of machinery or equipment withdrawn from service.

It is the responsibility of staff, to carry out a regular check of all machinery and equipment within their
designated area and complete the required form for record purposes. Of particular importance is the need
to check the operation of machinery guards and other safety devices such as interlocks.

A service record will be kept for all significant pieces of machinery and equipment. Servicing must only
be carried out by a competent person.

Training and authorisation
Staff and pupils must receive appropriate training in order to ensure safe usage of a particular piece of

machinery or equipment

The trainer must be a competent person and a record of training kept up to date and this will detail the
equipment that may be used, the level of supervision and the tasks that may be performed.

Following training, staff and pupils may be authorised to use the relevant piece of machinery and
equipment.

If, in the opinion of a member of staff a pupil creates an unacceptable risk to themselves or others whilst
using any piece of machinery or equipment they will be immediately prohibited from using the said piece

of machinery/equipment. The management will be informed immediately.

All authorisations will be checked annually and when new items are issued.
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Work at Height

Legislation

The Work at Height Regulations require employers or those in control of premises to ensure that work
at height is properly planned and organised, that those undertaking the work are competent to do so,
that the risks are assessed and appropriate work equipment is selected, and that such equipment is
maintained and inspected

Policy

The School recognises that staff who work at height may be vulnerable to falling. We recognise that
particular care is required to provide safe systems of work for employees who are required to work
above ‘ground’ level, and that detailed and comprehensive risk assessments must be maintained in
order to ensure that adequate precautions are taken. The School will take all reasonable steps to
provide a safe working environment for all employees who may be affected by work at height
activities.

Hazards & Risks
The main risks associated with temporary work at heights include:
e Persons falling from a height.
e Tools, components, and materials may fall, causing damage or injury to persons passing
underneath the work area.
¢ Instability or movement of the means of access, including movement of ladders and step ladders,
either through incorrect set up, adverse weather conditions, or structural collapse, may cause falls
of persons.
¢ In the event of an employee injury or other emergency, the temporary place of work at height may
be difficult to leave, and further precautions may be required.
e Some individuals are prone to vertigo which may cause disorientation and sickness and they
should not be allowed to work at height.

Planning & Organisation
The Academy will:
e Complete a risk assessment to identify all the hazards associated with the task.
¢ Implement any remedial actions where possible arising from the above risk assessment.
¢ Using the risk assessment, plan the safest possible method of completing the job.
e Provide appropriate work equipment is selected to suit the task.
e Provide suitable personal protective equipment.
e Ensure all personnel are competent to undertake work at height.

Training
The Academy will:
e Provide any employee completing the task with training in safe working at height to include any
specific conditions which may apply to that particular task.
e Train the employee in the use of all safety equipment and personal protective equipment as
necessary

e Communicate the safe method of working on any specific task to the employee.
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Inspection
The Academy will ensure all safety equipment, e.g. harnesses, safety nets, ladders, etc., are inspected
on a regular basis by a competent person.

Use of contractors
¢ Only contractors who are able to provide evidence of competence will be used.
e Contractors will be required to provide a method statement for the work to be completed.
e Work at height, where necessary, will be completed under permit to work conditions.
¢ All work will be monitored by the Site Manager.
¢ Where used, evidence of certification on the erection and inspection of scaffolding will be
required.

Risk Assessment
A risk assessment must be completed to prevent, as far as is reasonably practicable, anyone falling a
distance which is liable to cause personal injury.

Consideration must be given to the following:

e how long the work will last;

e what risks there will be during erection of the platform;

¢ how difficult the platform will be to maintain;

o how many people will need to use the equipment;

e how easy it will be to maintain security;

e whether part of the structure can be provided early in the work so that there is a permanent
working platform;

e emergency evacuation;

o falling materials;

e barriers and warning signs.

Roof Lights and Fragile Materials
If the risk comes from falling through openings or fragile material (for example, roof lights or asbestos
roof sheets), an alternative to guard rails or a barrier is to cover the opening or materials. Any covering
shall be:
e strong enough to support any loads likely to be placed on it (including the weight of a person);
¢ fixed in position to prevent accidental dislodgement.

To prevent people removing any covering, they should be marked with a warning (for example, ‘Hole
below — do not remove’).
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Manual Handling & Lifting

Legislation

The Manual Handling Operation Regulations require, so far as is reasonably practicable, the
avoidance of the need to lift or move objects which may cause injury. Where such handling cannot be
avoided, a risk assessment of the task should be made to determine how injury can be prevented.

Policy

We recognise that manual handling causes a third of all accidents and injuries to persons at work and
that these injuries may result in both temporary and permanent disability. It is our policy to:

Avoid, so far as is reasonably practicable, the need for members of staff to carry out any
manual handling tasks that involve a risk of being injured.

Carry out an assessment of manual handling activities which cannot be avoided.

Take appropriate steps, based on the risk assessment, to reduce the risk of manual handling
injuries.

Consider the use of mechanical handling aids to reduce the need for manual handling.
Inform members of staff of their duties.

Train members of staff as appropriate.

Risk Assessment

All operations involving the transportation of loads or supporting people by hand or bodily force will be
subject to a risk assessment. This risk assessment should follow an ergonomic approach, which
encourages assessment and quantifying of risk factors associated with the task in hand within an
occupational setting. The following points should be considered:

The lifter or handler should be seen at the centre of a system with work place factors, such as the
nature of the load, task, and environment affecting his/her safety and efficiency;

Simple judgements should be made to identify whether the task possesses a risk of injury;
Moving light weights if they are awkwardly stacked or stored;

Lack of space leading to a poor posture, e.g. stooping to support a load;

Repetitive actions and those involving any twisting or jerking movement;

Handling loads above shoulder height or below knee height;

Safe Systems of Work
Any task defined as hazardous, will be fully assessed, evaluated and a safe system of work established.

Wherever possible lifting aids and devices should be used to try and eliminate manual handling. Only
when a lifting aid or device cannot be used should manual handling be considered.

Training
Appropriate training will be given in both the handling and moving of objects as well as the moving and
positioning of service users.

A properly trained and competent person must carry out specific training in these lifting and handling
techniques.
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Slips, Trips & Falls

Legislation
The Workplace (Health, Safety and Welfare) Regulations requires floors to be free from any hole,
slope, uneven or slippery surface or raised edge which is likely to cause a person to slip, trip or fall.

Policy

Slips and trips resulting in falls are the most common cause of injuries in UK workplaces.
The Academy is committed to the prevention and reduction of slip and trip incidents by ensuring:

The safe design, specification and maintenance of all premises, including internal and external
flooring.

Regular inspections of floors and traffic routes, and corrective actions when sub-standard
conditions are found.

That any spillages are promptly and safely cleared.

Arrangements

Slip resistant flooring will be used in shower rooms, kitchens and other such rooms.
Handrails will be provided when there are changes in floor levels.

Floors and traffic routes will be kept clear of contamination which may cause slips. Floors will
be cleaned regularly. Dry mopping will be used to reduce wet floor surfaces where possible.
Areas to be cleaned will be segregated from pupils and staff as far as possible, until dry.
Warning signs and notices will be posted.

Traffic routes will be kept free of obstructions such as trailing wires.

Where appropriate anti slip footwear will be provided to staff that may have to work in damp
environments.
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Contractors

Legislation

Regulation 11 of the Management of Health and Safety at Work Regulations requires that where two
or more employers share a workplace, each employer must cooperate with the others and coordinate
their safety measures. The employers should also inform other employers of the risks that they may

create.

Regulation 12 requires a host employer to provide any contractor with relevant information of the risks
they may face when working on their premises.

Policy

It is our policy to:

e Assess, as far as is reasonably practicable, the competence of contractors prior to finalising
contractual agreements.

¢ Whenever possible, use contractors that are members of a trade association relevant to their
work.

¢ Request from the contractor Health and Safety information that is relevant to their activities at
our premises.

e Meet with the contractor prior to their starting work to:

Establish rules and guidelines for their operations whilst on our premises.

Provide information on our activities that may present a hazard to contractors and identify activities
and actions that must be avoided.

Communicate emergency actions including fire, first aid and accident reporting arrangements.
Define the areas in which the work is to be carried out and any segregation arrangements.

Define areas that are not accessible to the contractors.

Agree routes to and from the work sites and welfare facility access.

e Stop contractors working immediately if their work appears unsafe, staff should report any
concerns to a manager immediately.

Arrangements

The Academy may engage contractors from an approved list of such as CHAS or similar registered
organisation.

In some instances it will be necessary for the contractor to provide a copy of their Health & Safety
Policy, safe method of working (method statement) and any risk assessments relevant to the work
being performed.

When a contractor is likely to disrupt the day-to-day work pattern of the school, then prior notice will be
required before the work is commenced.

When a contractor is likely to disrupt, hinder or work in conflict with any element of the School’s
emergency plan then permission will be required from the Site Manager before the work is
commenced.
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Certain activities carried out by contractors on site may require a ‘permit to work’ as agreed by the
Site Manager. This will include but not exclusively all work involving naked flame, electricity, gas,
poisonous substances, structural repairs, working at height, and construction plant and machinery.
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Sports Facilities and Activities

Legislation

The School Premises (England) Regulations requires that suitable changing accommodation and
showers are provided for pupils aged 11 years or over at the start of the school year who receive
physical education. The regulations also require suitable outdoor space to be provided for physical
education and play.

The Health and Safety at Work etc. Act 1974 sets out the duties for employers to protect people other
than those at work from risks to their health and safety arising out of, or in connection to, their work
activities.

Policy

Safe practice in physical education should be an integral feature of all aspects and in all phases of
education. Teachers and others in positions of responsibility have a duty of care for those in their
charge to ensure that planning and implementation include recognition of safety as an important
element.

Young people should learn about the principles of safety as applied to themselves and to the care and
well-being of others. This should be a planned and intentional aspect of the curriculum.

The School will ensure that sports facilities are as safe as necessary and that sports are organised to
minimise the risk of serious injury.

Arrangements
School sports and games will be subject to risk assessment based on the guidance of the
Association for Physical Education ‘Safe Practice in Physical Education & Sport’.

There will be an analysis each term of incident report forms to identify any patterns and numbers so
that safe practice policy and procedures can be modified to try and reduce such incidents.

Physical Education teachers will consider:

1. whether they have the personal expertise, competence and/or qualifications in the activities and
at the level being taught;
2. the session format to include warm up, technical development and cool down;

checking work space, equipment and personal effects before and during use;

4. teaching position, regular scanning and group management issues to maximise observation of
class;

5. knowing and applying school procedures and using regular and approved practice (QCA/ LA/
NGB) schemes;

6. progression according to ability;

7. knowledge of the pupils, including medical information, to match comparable size, experience,
ability and confidence where weight bearing, physical contact or “accelerating projectiles” are
applied;

8. strict officiating in games — applying the rules consistently;

9. involving pupils in their own safety — checking understanding and providing clear instructions;

10. thinking logically through a lesson — what could cause harm? — have | covered the likelihood?
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Swimming Pool

Legislation

The Health and Safety at Work etc. Act 1974 sets out the duties for employers to protect people other
than those at work from risks to their health and safety arising out of, or in connection to, their work
activities. The following codes of practice are also required to be adhered to:

e https://www.pwtag.org/code-of-practice/
e https://www.rlss.org.uk/pool-plant-operators
e https://www.rlss.org.uk/national-pool-lifequard-qualification

Policy
The Academy will ensure that all necessary measures to provide safe bathing for those using the
school swimming pool.

We will ensure that Normal Operating and Emergency Operating Procedures are in place and are
reviewed regularly by the Sports Centre Manager.

Arrangements

Maintenance of the pool is the responsibility of the Sports Centre staff and the chlorine levels, PH and
temperature should be monitored and recorded at least twice daily. They, in consultation with other
staff members, will decide whether the condition of the pool allows use.

The emergency phone is checked regularly each month.
All swimming sessions will be overseen by staff that hold the Pool Lifeguard Qualification

The following are National Pool Plant Operator Qualified
Ashley Pickup exp 01/12/23

Danielle Gates exp 13/09/24

Isaac Roadley exp 26/09/24

Jake Lavocha exp 26/09/24
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Educational Visits

Legislation

The Health and Safety at Work etc. Act 1974 sets out the duties for employers to protect people other
than those at work from risks to their health and safety arising out of, or in connection to, their work
activities.

The Adventure Activities Licensing Regulations 2004, which require certain providers of facilities for
adventure activities to be licensed.

Policy

The Academy has a strong commitment to the added value of learning outside the classroom and
beyond the school premises. It will seek to provide a broad & balanced range of Learning Outside the
Classroom opportunities for all its pupils.

The Academy is committed to ensuring that all reasonable precautions are taken to ensure that visits
can be undertaken as safely as possible.

Arrangements
The Academy will utilise an approvals process for educational visits with advice and support of the

Educational Visits Coordinator.

Visits will be organised using the Evolve system for planning and managing educational visits, on-site
activities, after school clubs and sports fixtures.
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Lone Working

Legislation

The requirement of the Health & Safety at Work etc. Act 1974 for employers to ensure, so far as is
reasonably practicable, the health, safety and welfare of employees, extends to those employees who
work alone.

Policy

The Academy will ensure that, so far as reasonably practicable, employees who are required to work
alone or unsupervised for significant periods of time are protected from risks to their health and
safety.

Arrangements

While the risk of injury to lone workers from work activities remains the same, the consequences, should
any accident occur, could be serious because there may be a lack of immediate aid. Staff working
alone will not be allowed to undertake activities which require other staff to be present e.g. handling
heavy loads. Staff working alone will generally not be allowed to conduct potentially high risk activities
such as working with wood working machinery.
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New and Expectant Mothers

Legislation

Whilst pregnancy must not be equated with ill health, the Management of Health & Safety at Work
Regulations 1999 specifically requires the company to take account of risks to new and expectant
mothers, when assessing other risks in the work place. New and expectant mothers (women who have
either given birth within the previous 6 months or are pregnant) must not be exposed to significant risk.

Policy
The company recognises the risks to this type of worker and is committed to introducing measures to
firstly identify, and then eliminate or reduce the risk.

Definition

A new or expectant mother means a worker who is pregnant, who has given birth within the previous
six months or who is breastfeeding. ‘Given birth’ is defined as ‘delivered a living child or, after 24
weeks of pregnancy, a stillborn child’.

Reporting
Staff should inform their immediate Manager and the HR Manager as soon as pregnancy is confirmed
in order to establish that it is safe to continue employment in the existing role throughout the pregnancy.

Pregnant employees will continue to be employed in their existing jobs unless a risk assessment has
identified that the job is potentially unsuitable due to danger to the employee or the unborn child.

Procedure

The manager should undertake a risk assessment immediately upon learning that someone is
pregnant using the attached record. The assessment should be closely monitored and reviewed
during the course of pregnancy until that person commences maternity leave.

Reviews of the assessment are to be carried out regularly, at least monthly in the early stages of
pregnancy, reducing to weekly or perhaps daily in the later stages. The same assessment remains in
force when the new mother returns to work.

Risk

In most cases pregnancy usually goes undetected for the first 4 — 6 weeks. Therefore, it is important
for managers of all workplaces to identify hazards and risks for all female employees of childbearing
age. They should also take into account the fact that some hazards can present more of a risk at
different stages of the pregnancy.

Most general light activities present no risk to the expectant mother. However, some tasks such as
lifting of heavy items and stretching and reaching, must be avoided.

Working with any chemicals must be covered by a COSHH assessment, which must take into account
any special risks associated with pregnancy. Exposure to any chemicals known to cause problems
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and identified with appropriate risk phrases, must be specifically prohibited. These include known
carcinogenic, tetragenic and mutagenic substances.

The risks may include the following:
e physical abuse;
¢ manual handling of loads;
® noise;
o fatigue - posture;
¢ biological agents (Rubella, Hepatitis B, HIV);
e chemical agents;
e environmental conditions (nauseating smells, cramped workplaces);
e inability to wear certain items of personal protective clothing.

Working Arrangements
If an assessment reveals a risk to new and pregnant mothers, then special measures will be taken
either to remove that risk or if that is not possible to temporarily adjust the working conditions.

Examples of risk reduction measures may include:
e Transferring the person to another work area.
¢ Reorganising work activities so that other members of the team undertake work that may
present significant risk, for example, manual handling operations.
¢ Refraining from giving the pregnant employee sole charge of pupils involved in activities
such as swimming, etc.
¢ Not permitting the pregnant employee to some work alone.
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Consultation

Legislation

The Safety Representatives and Safety Committees Regulations, and the Health and Safety
(Consultation with Employees) Regulations, place a duty on employers to consult with appointed
safety representatives, or, where employees are not represented by safety representatives, to
employees directly, or through representatives of employee safety, on such issues as health and
safety arrangements and appointments, health and safety training, and changes to work systems that
may affect the health and safety of employees.

Policy
The Academy recognises the value of effective methods of communication and consultation in
achieving a positive health and safety culture, to ensure not only that up to date information is
available when required, but also that our employees are fully involved with our management of
health and safety. It is our policy to:

o Establish effective lines of communication both internally and externally as required.

¢ Consult with workers when changes to processes, equipment, work methods etc. are introduced

into the workplace that may affect their health and safety at work.

¢ Notify all workers of the arrangements for appointing a competent person.

e Recognise the legal rights of non-unionised staff representatives.

¢ Recognise the legal rights of trade union appointed safety representatives.

¢ Involve and consult with workers on issues affecting their health and safety at work and to take

account of their views on these matters. Communication and consultation takes place through:

e Individual conversations

o Staff meetings

e Notice-boards

¢ Internal publications

e Health and Safety Committee meetings

e Representatives of staff safety

e Trade union safety representatives.
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Display Screen Equipment (DSE)

Legislation

The Health and Safety (Display Screen Equipment) regulations requires employers to undertake
analyses of computer or similar work stations with the aim of reducing the main risks of musculoskeletal
disorders, visual fatigue and mental stress. The regulations set down requirements for work stations,
and the right of DSE ‘users’ to eyesight tests and corrective spectacles if required.

Policy
It is our policy to:
¢ |dentify 'Users' of DSE as defined under current legislation. In general we interpret 'users' as
staff who use this equipment for at least an hour or more at a time, more or less daily.
e Carry out a specific risk assessment of each workstation, taking into account the DSE, the
furniture, the working environment and the user.
e Take the necessary measures identified in the assessment to reduce risks to the lowest
reasonably practicable extent.
o Ensure that risk assessments are regularly reviewed.
¢ Advise staff of the findings of the assessment on their own workstation.
e Advise "Users" of the opportunity for free eye and eyesight tests and the purchase of any
corrective lenses, at our expense, when they are required specifically for using our DSE.
e Ensure the software we use is suitable for our tasks.
¢ Provide information and training for staff on the risks to health from using DSE and how to
avoid them.

Workstation Assessment
DSE workstations should meet the minimum requirements given in the guidance to the DSE Regulations.
The workstation should be set up to provide the user with a good ergonomic posture.

All users will complete a self-assessment form for their workstation. Where a particular problem is
identified, the user and workstation will be subject to a face to face assessment by a trained assessor.
Assessments will be reviewed on a regular basis.

Eye Tests
The School will pay for staff defined as DSE users, to receive a generally approved eyesight test should
they request one.

The eyesight test will be for the mid focal length range. If the eyesight test confirms that the user needs

corrective spectacles for that mid focal length, then the School will provide basic spectacles or make a
reasonable contribution to the cost of corrective spectacles.
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