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Cover Supervisor
Application for Employment
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	Your personal details



	Full Name
	

	Any previous names
	

	Home address
	

	Preferred phone
	

	Email address
	

	Date of Birth
	

	National Insurance number
	




	Your current status



	Current or most recent employment
	

	Name of employer
	

	Salary
	

	Date of commencement
	

	Date of leaving (if applicable)
	

	Reason for leaving (if applicable)
	

	Notice period
	



Please give a brief description of your duties 
	


		
		
	Your qualifications


Please include all your relevant qualifications, starting with GCSE level (or equivalent) to the present day.
	Dates of Study
	Educational Establishment
	Qualification(s) achieved
(with subjects and grades where appropriate)

	
	
	



	Your training and continuing professional development


Please tell us about any courses you have attended which are relevant to the post.
	Date(s) and duration (e.g. 2 days)
	Subject / focus
	Provider / Organiser

	
	
	



	Your employment history


Please tell us what you have done since leaving secondary school, starting at that point, and ending with your present, or most recent, employer.  Include time at college, university, any periods when not employed, voluntary work, etc.  Please ensure there are no periods of time which are unaccounted for.
	What were you doing
(description, job title, etc.)
	Dates
	Name of establishment / employer
	Reason for leaving

	
	
	
	



	Your personal statement


Please provide a personal statement to support your application.  If you wish to provide further information, please do so on a separate document and send it with your application form.
Alongside the job description, we have provided the person specification where we have listed the qualities we are looking for in the successful candidate.  Please provide examples of how you feel you meet the criteria we are looking for, as this will help colleagues carrying out the shortlisting, that you have the particular qualities you claim to have.
	





	Your references


Please provide the required details for two people who can provide a reference regarding your suitability for this post.  One should be from your present or most recent employer.  If your referee is school or college based, and it is not from your Headteacher or principal, we will check the reference is accurate with them.
If you have worked with children in the past, we will want to have a reference form that employer : if you do not include them in your two referees, below, we will contact them for a reference as well.
References will not be accepted from relatives or friends.
Referee 1
	Name and job title
	

	Employer
	

	Address
	

	Email address
	

	Phone number
	



Referee 2
	Name and job title
	

	Employer
	

	Address
	

	Email address
	

	Phone number
	



	Safeguarding and further details


We are committed to safeguarding and promoting the welfare of children, young people and vulnerable adults and we expect all staff and volunteers to share this commitment.
If you are shortlisted for interview, we will ask you to complete a safeguarding declaration and also to provide information in relation to your online presence.
We have provided more detailed guidance on our website, and would encourage candidates to read this : Safeguarding information for Candidates.

Please provide us with the following information.  It may help us look at how we recruit people and identify any unintended barriers to finding the best people in the Academy.
	I am 	female |_| 	male |_|
	Date of birth : 



Disability – I do |_| / do not consider that I have a disability |_|
	



A disability is defined as a physical or mental impairment which has a substantial and long term adverse effect on your ability to carry out normal day to day activities.  If you have answered ‘yes’, please tell us about your disability, in case there are any adjustments we can make for you :
	



Ethnic Origin
I would describe my ethnic origin as
White, British 	|_| 	
White, Irish 	|_|
White, Northern Irish 	|_|
White, any other White background	|_|
Asian or Asian British, Bangladeshi	|_|
Asian or Asian British, Indian	|_|
Asian or Asian British, Pakistani	|_|
Black or Black British, African	|_|
Black or Black British, Caribbean	|_|
Black or Black British, any other Black background	|_|
Chinese	|_|
Mixed, any other Mixed background	|_|
Mixed White and Asian	|_|
Mixed, White and Black African	|_|
Mixed, White and Black Caribbean	|_|
Traveller of Irish Heritage	|_|
Gypsy/Roma	|_|
Any other ethnic background	|_|

If your ethnic origin was not listed, please tell us which ethnic group you belong to :
	



Where did you see this job advertised ?
	



If you have a relationship with a member of staff in the Academy, or a member of the Directors or Governing body, please tell us their names and your relationship with them here :
	



	Declaration


I confirm that, to the best of my knowledge, the information I have provided in my application and personal statement are correct.  I understand that, should my application be successful and it is discovered that information has been falsified, I may be disqualified from the recruitment process or, if I have been appointed, subject to disciplinary proceedings which may result in summary dismissal.
I confirm I have the legal right to work in the UK and, if appointed will provide documentary evidence to provide this, prior to commencing work.
If you are invited to interview, we will ask you to sign your application form.
	Your signature
	
	Date
	



	Submitting your application



When you have completed your application, please check it to ensure that you haven’t missed anything, as incomplete applications will not be considered.
Please make sure to save a copy for your records, before sending it to us.  We don’t acknowledge applications received – if you haven’t heard from us within 3 weeks of the closing date, please assume you have been unsuccessful.  You are welcome to ask for feedback if you are unsuccessful.
Please send your completed application form and any other information to recruitment@hartonacademy.co.uk
Thank you for your interest !
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